[bookmark: _Toc290287553]ACCESS FOR NON-EMPLOYEES 
Requesting Access
1. Open a browser session and go to www.epa.gov/sor

You will see the main System of Registries web page
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2. On the blue bar on the left hand side, click on the link “Login for EPA & Partners”

3. The login page for the System of Registries will display.
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Click on the CLICK HERE link 
Enter the requested information on the following form:
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4.  Click “continue”. The second part displays.
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The requested information includes the name and contact information for an EPA sponsor, a password, and the “System of Registries” as the Community of Interest. When done, click on the “submit” button.


5. A feedback message is displayed:
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6. An email is sent to the requestor confirming their registration request, an email is sent to the EPA sponsor and an email is sent to the managers of the community.

Granting access

1. The SoR Community Manager checks with the sponsor to determine if the request is legitimate. 

2. To grant access, the community manager takes either of the following actions:
a. Using the System of Registries Administration function
i. Log in the System of Registries as an Administrator,
ii. Go to “Administration” tab, “User Access” sub-tab
iii. Click on the “Action” column and a green check mark will display next to the name. The request is approved.
b. Using Oracle Portal 
i. Log in Oracle Portal
ii. Go to the “Pending Access Requests” under the “Community Access” menu item to display the list of pending access requests.
iii. Check the boxes next to the requested that you wish to approve and click on the “Submit” button below. The requests will be approved.
c. The community manager sends an email to the Oracle Portal Manager and requests approval for the user in the System of Registries community

3. An email is automatically sent to the requester, communicating the approval or rejection of the request
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Select Organization
Either use the binoculars to select an approved organization, or check the box to enter a new organization.

* Approved Organization o«

[ Assign this individual to the following new organization:

ing State/Province/Region

United States v

* Telephone Number

* Reason for Access
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ALLFIELDS ARE REQUIRED

FirstName:

LastName:

Email Address:
format emailld@domainname.com

‘Street Address:
city:

Country:
State/Province/Region.
Postal Code:

Daytime Phone Number:
EPA Contact Name:

EPA Contacts Email Address:
format emailld@domainname.com

EPA Contacts Phone Number:
format: (oa) ocoooc

Passwords must be atleast 8 characters long and contain atleast one lower case letier and one number and no spaces

Password:

Confirm Password:

Randall

randy@cox net

2205 Bell Lane

Vienna

vA

22182

7038851212

John Isner

Isner john@epa gov

(202) 566-1212

‘Selectthe Communit or Application for which you are requesting access

‘System of Registries L]

{51 acceptthe EPA Privacy & Security Notice. Click here to read Click.
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‘our request fo access has been received. You wil be noified when your request has been reviewed.
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EPA provides public internet access to most of the
System of Registries (SOR) content through the SOR
Home page.

Individuals who develop, review, and maintain
content, or system developers supporting EPA and its
partners, may access additional content through a
login process. 1f you are responsible for any of the
listed activities, please follow the login instructions in
order to gain access to the secured portion of the
SOR.

Login Instructions

WARNING NOTICE: This is a United States EPA Employees and others with an EPA
Environmental Protection Agency (EPA) computer LAN 1D:

system, which may be accessed and used only for Your user name is your LAN ID. Your
official Government business. Unauthorized access or password is your LAN password.

use of this system may subject violators to criminal,
civil, and/or administrative action. All information on

this computer system may be monitored, recorded, Non-EPA Users (e.g., business partners,
read, copied, and disclosed by and to authorized state and tribal government employees,
personnel for official purposes, including law. university researchers, and anyone who does.
‘enforcement. Access or use of this computer system not have an EPA LAN 1D and password):

by any person, whether authorized or unauthorized,

constitutes consent to these terms. Clicking the Login CLICK HERE to register for access to the EPA
button constitutes consent to these terms. Portal. In order to register, you must have an

EPA Employee sponsor your access. Please list
that person's name on the registration form.

EPAHome | Accessibility | Privacy and Securty Notice | EOIA | Contact Us

hitps://iaspub.epa.go/sor_internet/registry/sysofreg/login/login.do.
Brint Ast1z
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You must complete AL of the steps in this process to obtain access to the SOR Extranet Web site.

1. Enter your Individual Contact information (please note required fields)

2. In the Select Organization box, click on the binoculars to se if your organization is in the approved list, and follow the steps to link
to your organization.

3. If your organization is not in the approved list, return to the Select Organization box, click the check box to assign your
organization, and enter your organization's information (please note required fields.)

4. Below the Select Organization box, enter the reason you are requesting access to the SOR Extranet, and dlick continue; this will
take you to the EPA Portal login page.

5. On the EPA Portal Login Page, complete all remaining fields, select the System of Registries from the pick list at the bottom on the.
page, and click Submit to complets this process. YOU MUST COMPLETE THIS STEP IN ORDER FOR YOUR REQUEST FOR
ACCESS TO THE SOR EXTRANET PAGES TO BE PROCESSED.

1f approved for EPA Portal access, you will be notified by the EPA portal administrator of your portal login 1D and password. You will use
this login ID and password to log into the SOR Extranet Home pages. Additional steps may be required to access specific registry
functions; e.g., if a registry uses a commercial software package for specific functions. If you have any questions or problems, please
review the Frequent Questions or dlick on the Contact Us link.

Enter all required information below.

Salutation v

* First Name

* Last Name

State/Province/Region

United States v

* Telephone Number





