


Registry of EPA Applications and Databases (READ)
Quick Reference Guide
How to “Add a Favorite Information Resource” 

After performing a search, the user has the option of filtering those results. This will help users find resources easier once they have performed an initial search.Reusable Component Services (RCS)
Quick Reference Guide
How to “Filter Search Results” 


1. Navigate to the SoR Home Page (http://epa.gov/sor) and click Login for EPA and Partners in the left side bar.  Enter LAN login credentials and click Login.  
2. Select the Reusable Component Services (RCS).
3. Click the Search tab. 
[image: ]
4. Enter a search term into the empty keyword field, then click the Search button. 
5. After the Search Results page displays, the Search Results Filter options display on the left side.
[image: ]
6. [bookmark: _GoBack]Depending on the filter you wish to perform, you can either enter a keyword, select an option from one of the sections, or a combination of both.  To see the options within the sections, click the hyperlinked name and all options will appear with a checkbox next to them.
7. Select the checkbox(s) and/or enter a keyword, and click the Refine Search button.
8. The Search Results table will update to reflect the filter options chosen. Note: A user can also filter results after Browsing and performing an Advanced Search.
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