


Registry of EPA Applications and Databases (READ)
Quick Reference Guide
How to “Add a Favorite Information Resource” 

Users have the ability to perform an advanced search within RCS. This allows the user the ability to customize a search they wish to perform. The Advanced Search allows the user to add as many expressions per search as they wish. The following steps give direction in how to perform an advanced search. Reusable Component Services (RCS)
Quick Reference Guide
How to “Perform an Advanced Search” 

1. Navigate to the SoR Home Page (http://epa.gov/sor).
2. Click Login for EPA and Partners in the left side bar.  Enter LAN login credentials and click Login.  
3. Select the Reusable Component Services (RCS).
4. Click the Advanced Search tab.
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5. Select one or more Resource Types from the multi select box. You may select multiple types by clicking each type individually. 
[image: ]
Note: Selecting All or more than one Resource type will only allow you to select standard attributes for search expressions. Selecting only one Resource Type will allow you to view both standard and specific attributes for that Resource type.
6. Click the Go button.
7. The search criteria table as well as search criteria fields display. 
Note: If the All option is selected, the criteria table will not display initially since no Resource Types were selected. 
8. Select an option from the Select Attribute dropdown and perform all of the following tasks:
· [bookmark: _GoBack]Select the attribute to search on.
· Select the relator value that will connect the attribute to the entered criteria. 
· Enter or select the criteria for the third field that displays. Depending on the attribute selected, the field may be an empty text field, a text field that functions as a date picker, or a drop down menu.
· Select the connector value that applies to the search
[image: ]
9. Once all the values have been selected to complete an expression, click the Add Search Criteria button. The expression will display in the table above the expression fields.
Note: At least one expression must be in the table to be able to perform an Advanced Search.
10. Repeat Step 8 until you have entered in all of the expressions for the search you wish to perform.
11. If you wish to add additional columns to the search results follow Steps 12-15. If you wish to search now, go to Step 15. 
12. Click the Customize Results button.
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13. A multi-select box displays with additional attributes that can be added as columns. If you wish to select more than one attribute hold down the CTRL key while selecting attributes.
[image: ]
14. Once all of the additional attributes have been selected, click the Set Columns button. The multi-select box closes.
15. Click the Search button. 
16. If you wish to select different Resource Types, click the Back to Resource Type Selection button. 
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